
 
 
 

 
 

Accessing DD Adult Services While Still in School 
 
Students aged 18 and older determined eligible for services through the Division of 
Developmental Disabilities (DDD) and Medicaid who are receiving school funded services, can 
access Transition Services and/or Employment Supports through BHDDH/DDD by following 
the steps below.  
 
The goal is to begin adult services and support before the Youth in Transition exits school.  This 
overlap of school and adult services is intended to eliminate any gap between school and adult 
support and to ensure that every youth begins adult life with the services they need already in 
place. 
 
Part 1 – Application Process: 

1. If a student has not yet applied, submit application to BHDDH/Division of 
Developmental Disabilities (DDD) to determine Eligibility. 

a. Applications are found on the BHDDH website, 
https://bhddh.ri.gov/developmental- disabilities/eligibility-and-application 

b. Youth in Transition may apply as early as 16 years and 10 months.  Applying early 
gives the youth more planning time and support and makes the transition from school 
to adult services smoother.   

c. Applicants are notified via mail of the Eligibility Determination. 

2. When eligible, contact DDD Transition staff to request services. 
a. Contact information for DDD Transition staff is in the Eligibility Determination 

Letter. 
b. The Transition staff will review current services and requested services with the 

individual.  Please review Part 2 of this document – Accessing and Using Adult 
Services and Funding. 

3. Completion of Assessments – Supports Intensity Scale (SIS-A 2nd edition), 
Additional Needs and Support Questionnaire (ANSQ), and Individual Meeting. 

a. For all eligible YIT, SIS-A and ANSQ will be requested by the DDD 
Eligibility/Transition staff. 

b. The SIS scheduler will reach out to the student’s teacher and/or family members to 
schedule the SIS-A and ANSQ.  This should occur no more than 60 days after the 
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eligibility letter is received.  Both are conducted during the same meetings. 
c. The SIS-A is a standardized assessment tool used to determine level of need.  The level of 

need is associated with a “Tier” indicated by a letter. 
d. The ANSQ is a questionnaire used to provide a full understanding of a 

person’s daily support needs to include additional medical, behavioral 
health, communication needs and other areas above and beyond what the 
SIS-A captured. 

4. Complete Long-Term Service and Supports (LTSS) Waiver application. 
a. The DDD Transition Coordinator will assist the individual to complete and 

submit this application. When determined eligible, this provides access to 
Medicaid funding necessary to pay for adult services and Conflict Free Case 
Management. This is the funding identified through the process in step #3 and 
in Part 2 of this document. 

b. Children’s services will stop at the start of adult services. (this does not impact 
school funding) 

c. Once DD and LTSS eligibility occur, YIT is eligible for DD funded services. 

5. Assignment of a Conflict Free Case Manager (CFCM) – The Transition Coordinator 
will request assignment of a Case Manager to assist with next steps. This should 
occur within 30 days of the youth LTSS eligibility determination. The CFCM will: 

a. Assist in developing a plan for integrating all services, including 
school, adult and ORS services.  

b. Review with the student adult services requested, as well as other 
services currently in place (PASS, HBTS, Respite, Nursing).  

6. Determine service model and submit a Person-Centered Plan (PCP).  
a. The Case Manager will share information about 4 models of adult service delivery: 

1. Agency based 
2. Self-directed services 
3. A combination of both agency and self-direct services 
4. Advisor Model (when CFCM is fully implemented, the CFCM will function 

as the advisor) 
b. The Case Manager will meet with the individual and those important to them, to 

create a person-centered plan for adult service. 

c. The Case Manager will refer the student to one or more agencies for adult 
services.  This includes DDD and ORS.  

7. Services  

a. When the PCP has been approved, services can begin. 
b. The Case Manager will maintain contact with the individual monthly or as preferred.  
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Part 2 - Accessing and Using Adult Services and Funding. 
 
1. All Eligible Youth in Transition can access/use DDD funds. 
 
2. Services and funding can begin once YIT is found eligible.  You do not have to wait 

until age of 22. 
 

3. Formal referrals to providers are made by ORS, the State SCW or Conflict Free Case 
Manager. Schools can contact adult providers directly to assist participants and families in 
exploring adult provider options.   
 

4. DD funds can be used for:  
• Community Based Supports  
• Goods and Services, such as memberships to community organizations that support 

community participation, and non-Medicaid covered therapy. See Brochure for additional 
details:  Goods and Services 

• Items that help you stay independent at home 
• Transportation 
• Employment Supports – exploration, discovery, job development, job coaching/retention. 

 
5. Youth in Transition participants may split their time between school and community based or 

employment services.  DD services and funding can be used during school hours but not for 
school-specific activities. 
 

6. Youth in Transition can use, braid or sequence the use of school funds, ORS funds and DD 
funds during the same year, but each funding source can ONLY be used for unique activities 
appropriate to that funding source. 

 
7. DD funds cannot be used for:  

• School services  
• Insurance-covered services  
• Classes for credit or certificates 
• Entertainment  
• Rent or other bills  
• Food or vacation expenses  

This list is not exhaustive. 
 
8. Employment Funds can be added on to the individual’s Tier funding level to support 

employment.  
 
To access these add-on employment funds, the CFCM can submit an Add-On    
Employment Request Form. They will include the PCP that references the goals and the related 
planned service for DD approval.  Employment funds can be used for employment services 
that are not supported by school or ORS funding. 

 

https://bhddh.ri.gov/sites/g/files/xkgbur411/files/2025-05/GS%20Brochure%205.5.25.pdf
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Part 3 – Resources 
 
Below is the link to the DD Website for List of Licensed DDO providers.  ORS Vendors are 
notes as well. 
DDO YIT contact list 
 
Part 3- Below is the link to the DD Website Funding for Participants Under Age 22 Receiving 
School-Funded Services.  
 
Provider Tools and Resources 
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