oRBUYIGRY,
g”"m o Q"«;% STATE OF RHODE ISLAND
) Department of Behavioral Healthcare, Developmental Disabilities & Hospitals

Division of Behavioral Health

BEHAVIORAL HEALTHCARE CONTRACTING/INVOICING POLICY FOR
FEDERAL FUNDS WITH PROVIDERS

POLICY and PROCEDURE

Policy and Procedure Title: Approved By: Policy Number:

] L '
Participant Support Costs in SAMHSA /’ PN !7 5 ‘ BH-02-26
Grants

Thomas G. Martin Director Division of
Behavioral Health

Amendment/Revision History: Replaces Policy No: Effective Date:

viA o /‘} 8/1/26

| Purpose: To provide guidance to providers who include budgeted dollars for participant
supports.

I Scope of Policy: This policy applies to all Behavioral Healthcare contracted providers with
a reimbursement-based budget that includes participant support costs included. The
Division of Behavioral Health (DBH) and all subrecipients, contractors, and providers
receiving federal funds through BHDDH shall comply with alt applicable federal regulations
governing Participant Support Costs, including 2 CFR Part 200 and any applicable SAMHSA
Notice of Funding Opportunity (NOFO), Notice of Award (NOA), and award-specific terms
and conditions. Participant Support Costs may only be incurred when specifically
authorized within the federal award and approved by DBH.

Il Definitions:

a. “Budget” -the financial plan for the Federal award that the Federal agency or
pass-through entity approves during the Federal award process or in subsequent
amendments to the Federal award. It may include the Federat and non-Federal
share or only the Federal éhare, as determined by the Federal agency or pass-
through entity.
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b. “Budget Period” - the time interval from the start date of a funded portion of an
award to the end date of that funded portion, during which recipients and
subrecipients are authorized to incur financial obligations of the funds awarded,
including any funds carried forward or other revisions pursuant to § 200.308.

c. “Contract” - for the purpose of Federal financial assistance, a legal instrument by
which a recipient or subrecipient conducts procurement transactions under a
Federal award. For additional information on subrecipient and contractor
determinations, see § 200.331.

d. “Disallowed Cost” - charges to a Federal award that the Federal agency or pass-
through entity determines to be unallowable in accordance with applicable
Federal statutes, regulations, the provisions of this part, or the terms and
conditions of the Federal award.

e. “Participant” - an individual participating in or attending program activities under
a Federal award, such as trainings or conferences, but who is not responsible for
implementation of the Federal award. Individuals committing effort to the
development or delivery of program activities under a Federal award (such as
consultants, project personnel, or staff members of a recipient or subrecipient)
are not participants. Examples of participants may include community members
participating in a community outreach program, members of the public whose
perspectives or input are sought as part of a program, students, or conference
attendees.

f.  “Participant support costs” - direct costs that support participants and their
involvement in a Federal award, such as stipends, subsistence allowances, travet
altowances, registration fees, temporary dependent care and per diem paid
directly to or on behalf of participants.

IV Policy: The Division of Behavioral Healthcare (DBH) staff are required to adhere to federal
regulations related to participant support costs. Subrecipients and vendors with active
agreements must adhere to the same regulations.

V  Procedure:

a. Per https://www.ecfr.gov/current/title-2/section-200.456, agencies that provide
participant support must have an internal policy related to providing participant
supports via BHDDH contracts.

b. Allowability of participant support costs in federal funding is grant specific and
must be approved by the federal funder prior to any expenditures.

¢. Allparticipant support costs must be approved by assignee DBH contract monitor
prior to any expenditure. Often participant support costs must be approved at the
federal level prior to allowability in any contracts. Expenditures for participant
supports requested after being procured will not be reimbursed.

VI Allowable Participant Support Costs

a. Stipends: Set payments to cover attendance, not for services
provided.

b. Travel Allowances: Transportation and per diem expenses for
participants, provided they are not staff or consultants.

2|Page



Subsistence Allowances: Housing and food costs for
participants during training.

Fees: Costs paid on behalf of participants for conferences,
meetings, or training.

Participant Materials: Supplies or materials directly linked to
the participant's involvement.

VIl Critical Guidelines and Restrictions

a.

Participant Definition: Costs must be for trainees or
beneficiaries of services, not employees of the recipient
agency/organization.

Prior Approval: Participant support costs are generally
allowable but must be inctuded in the budget justification and
approved prior to expenditure.

Cost Segregation: Costs must be specifically segregated in the
accounting system.

Restrictions: Some SAMHSA projects cap data collection and
participant incentives, such as limiting to 20% of the total
award.

Indirect Costs: Indirect costs are generally not allowed on
participant support costs, or they are limited (e.g., 8% fixed rate
for training grant).

VIIl Unallowable Costs

a.

b.

Gift cards or incentives for research studies are
generally not considered participant support costs and may be

considered unallowable.
Costs for employees or staff are not allowable

X Any questions regarding participant supports costs are to be directed to
your contract manager prior to any budget changes or expenditures.
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