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Department of Behavioral Healthcare, Developmental Disabilities & Hospitals

BEHAVIORAL HEALTHCARE
CONTRACTING/INVOICING POLICY FOR FEDERAL
FUNDS WITH PROVIDERS

POLICY and PROCEDURE

Policy and Procedure Title:

Appyoved By: |
| Budget modification requests " /2 // M BH-CG-25-01
bl

Policy Number:

Amendment/Revision History: Replaces Policy No: Effective Date:

BH-007-25 4/1/25

Purpose: To ensure proper compliance for providers with an approved budgets/agreement with
the Division of Behavioral Healthcare (DBH) that apply for a budget modification.

Scope of Policy: This policy applies to all Behavioral Healthcare contracted providers with a
reimbursement-based budget.

Definitions:

a. “Budget” - means the financial plan for the Federal award that the Federal agency or
pass-through entity approves during the Federal award process or in subsequent
amendments to the Federal award. It may include the Federal and non-Federal share or
only the Federal share, as determined by the Federal agencyﬁr pass-through entity.

b. ‘iBudget Period” - means the time interval from the start date of a funded portion of an
award to the end date of that funded portion, during which recipients and subrecipients
are authorized to incur financial obligations of the funds awarded, including ény funds
carried forward or other revisions pursuant to § 200.308.

Policy: Department staff are required to adhere to federal regulations related to budget
modifications. Subrecipients and vendors with active agreements must adhere to the same
regulations.

Procedure:

a. Providers with approved agreements are always allowed to request budget
modifications during the budget period of their contract. \

b. Budget Modifications can only be submitted going forward in the budget period. For
example, you cannot submit a modification in February to change amounts going back
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to December. If the modification is submitted and approved in February, then it can
only be applied starting in March.
Budget modifications must be submitted in writing to the assigned DBH Contract
Monitor, .
The following information must be submitted from the provider:
i A budgét amendment excel form. To be provided by the DBH Contract Monitor.
ii. Written justification as to why the modification is necessary along with
verification that it will not negatively affect the implementation of the approved
scope of work or any deliverables.
Budget modifications are only approved when the provider receives written approval
from the BH Contract Monitor. It is not assumed they are approved upon submission.
Upon approval, the BH Contract Monitor will submit any necessary paperwork to
BHDDH fiscal or Division of Purchasing for final approval.
Budget modification requests at the end of the budget period to “spend down”
remaining funds will not be accepted.
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